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IMOJIOKEHUE
O IMMOJAPKAX, 3HAKAX JEJOBOI'O TOCTENTIPUUMCTBA

1. Obmue nos1o:KeHNs

Hactosmee mosnoxenue paspaboTaHo B Hensx obecnedeHus o0IIecTBEHHOM 0e30nacHOCTH
B Yupexaenuu, npeaynpexaeHus xoppynuuu B KOV JIO «Bosxosckas mkoma», COOIIOACHHS
TpeOOBaHWii 10  MPENOTBPALICHHIO M YPEryJHpPOBaHHIO KOH(DJIMKTa HHTEPECOB Ha
rocyaapcTBeHHOMN ciyx0e.

Ilpenocrapiienne MaM  IOJMyYEHHE OIpPENEJEHHBIX I10JIaPKOB, 3HAKOB  JEJIOBOIO
FOCTENPHUMCTBA Pa3pellaeTcs NpH YCJIOBUM cOOMIOEHNS MPAaBUA KOAEKCa 3THKU U CIIy:KeOHOTOo
nosefieHus paboTHKoB KOV JIO «BonxoBckas mkomay.

Ipenocrapnenne Wiy MOMYyYEHHE MONAPKOB, 3HAKOB JIEJIOBOTO TOCTENPUHMCTBA M IPYTHX
NPEJACTaBUTEILCKUX PAacX0J0B — HOpMajbHasl JenoBas rpoueaypa. OHH TOMOTaioT J0OHTHCA
pacnoyIOKEHUS JIIOMIEH, a TaKKe MOCTPOUTEL WIH [10JAEPKUBATL 3aKOHHBIE JIEJTOBBIC OTHOIICHHUS,
WIH ABJIAIOTCA KECTOM OOBIYHOM JIIOOE3HOCTH.

Hacrosmee IlonoskeHue MCXOAUT M3 TOTO, YTO JOJTOBPEMEHHBIE IE/IOBBIE OTHOILEHMS
OCHOBBIBAIOTCSA Ha JJOBEPHH, B3aUMHOM YBAKEHHHU U yCIIEXE YUpEKJAeHUH, (J1anee - YupeKIaeHue).
OtHomenus, Mpu KOTOPBIX HApyIIAeTCs 3aKOH M MPUHLIMIILL J€JI0BOM ITUKH, BPEIAT PEryTalun
YupexaeHus W YECTHOMY MMEHHM ero pabOTHMKOB, HE MOIYT OO€CHeUHTh YCTONYHMBOE
JOJIIrOBpeMEHHOE pasBUTHE Yupexaenus. Takoro poia OTHOLIECHUS HE MOTYT ObITh IPHEMJIEMBI B
IPaKTHKE padoThl Y UpeskIeHNU .

PaGornukam, NpeacTaB/IAIOIIMM HHTEPeChl YUpPEeMAECHUS WIH JICHCTBYIOMMM OT €ro
MMEHH, BaYKHO MOHMMATh TPAHULIBI JOIIYCTUMOrO [T0BEJACHUs [IpU 0OMEHE JIENIOBBIMHU 1T0/IapKaMH
M OKa3aHWH JCJIOBOTO FOCTEIIPHUMCTBA.

B 0o0b14HOI cUTyalMH IpelocTaBieHHe WM IOJYUYEHHE IOJApKOB M 3HAKOB JEIOBOTO
TOCTENIPUMMCTBA HE ABJIACTCA HEMPABOMEPHBIM MOCTYNKOM. HO OHM MOTYT CTaTh, WIH Ka3aThCs
B3STKOMH, €C/IM, HanpuMep, OHH IPEUIOKEHEI ¢ LIEAbI0 MOIYYUTh Kakue-Iud0 HeHalJIexalinie
BBITO/1BI.

Tepmun «mmojapku» mojpasymMeBaeT: Bce MOJApKM B BHAE TOBAapOB, YCIYI, JEHEr WM
JEHEKHBIX SKBHUBAJIEHTOB (HAalpUMep, 4YEKH, JIOPOKHBIE YEKH, T0JIapOYHBIe KapThl M
CepTH(PUKATEI, Bayyephl, aKlMH) M BCE JKECThl JEJIOBOH BEKIMBOCTH, 3HAKH OJAroJapHOCTH,
CKMJIKH, OJIOJKEHHA, a TaK)Ke JPYrue LIEHHBIEe BEllX, 3a KOTOPbIe MOJIyUYaTellb He IUIATUT MOJIHYIO
CTOHMMOCTD.

TepMuH «1€10BO€ rOCTENPUHMCTBOY I0Pa3yMEBACT: YKUHBI MM 00€/bl B pecTopaHe,
pa3BiieyeHuss (Hanpumep, OWIETbl WM HPUMIIALIEHUS HA CIOPTUBHBIE WIM KYJIbTYPHBIC
MEPONPHUATHS), PacXOAsl Ha JOPOry, MpOKMBaHME (HArpUMep, B TOCTHHHIEC) M APYTHE BHIBI
JIEJIOBOTO FOCTEIPUUMCTBA, 32 KOTOPbIE UX I10JIYUATEIb HE IUIATUT MTOJIHYI0 CTOMMOCTb.



TepMHH «IpyrHe MPEeACTABUTENBCKHE PACXO/IBD MOAPa3yMeBAET: JI0OBIC HHBIE PacXOJIBL,
KOTOpbIE CBA3AHBI C MPOJABHIKEHUEM HIIH IEMOHCTPAIHEH MPO/YKTOB, MJIH YCIIYT.
Jlannoe ITosoxkeHne Mpecienyer CaeayoIne elu:

. obecneyeHue eqMHO00Pa3HOro rOCTENPUUMCTBA, MPEICTABHUTEIbCKUX MEPOTIPHATHH
B JICJIOBOM NIPAKTHKE Y UpeKICHHUS,
. OCYIIECTBIEHUE YIPABICHYECKON ¥ XO3SHCTBEHHOW AEATETBHOCTH YUPEKACHUS

MCKJIFOYMTEIFHO Ha OCHOBE HaICKALMX HOPM U TIPABHI JEJI0BOrO IOBEJeHNs, Da3HpyIOLIINXCsS
Ha TPHHIMIAX KauyecTBa TMPEAOCTABJIEHHA YCIIYT, 3allUThl KOHKYPCHIIMH, HEIO0MYIICHHS
KOH(IUKTA HHTEPECOB;

. OIpe/ieIeHE eIMHBIX IS BeeX pabOTHUKOB YUpeKIeHus TpeOoBaHUil K JapeHHIo
M TNPUHATHIO JETOBBIX [OJApKOB, K OpraHM3aldd M YYacTHIO B IIPEICTABUTEILCKHX
MEpOTIPHATHSX;

. MHHMMU3UPOBAHUE PHCKOB, CBSI3aHHBIX C BO3MOMKHBIM 3JI0yNOTpeO/IeHHEeM B
0071aCTH N0IAPKOB, MPE/ICTABUTEILCKHX MEPONpPUATHI, HaHOoIee CePhe3HBIMHU M3 TAKHX PHUCKOB
SIBJISIFOTCS OTIACHOCTD MOJAKYIIA U B3ATOYHHYECTBO.

2. CTporo 3anpeujaercs:

. npeanararh, o0el@aTh U 1aBaTh JM00bIE 0JapKH, 3HAKH JIETI0BOrO rOCTENPUHMCTBA
M JpYTHe MPeICTaBUTENbCKHE PAcX0Ibl KoMy-110o0;
. TpeGoBaTh, NIPOCHTh, COMNIAIIATLCS B3STh, IPHHUMATL MK Opath JHOObIC MOTApKH,

3HAKM JIeJIOBOrO TOCTENPHMMCTBA M JPYTHE TPe/CTaBUTEbCKUE PACXO/ABl OT KOro-nmbo, eciu
OHM OTHOCATCHA K KATErOpUH 3alpelleHHBIX 0JapKOB, 3HAKOB JIEJOBOIO IOCTENPHHMCTBA H
APYTUX NPEJCTABHTENBCKHX PACXOI0B MIH HE COOTBETCTBYIOT [IpaBmiam MpenocTaBICHHA M
MOJIyUYeHHsA TOAAPKOB.

DTH 3anpeThl IPUMEHUMBI HE3aBUCHMO OT TOTO, KaK IPHHATHI (MM MEpe/iaHbl) MOJapKy,
JIETI0BOE IOCTENPUUMCTBO M APYTUe IpeICTaBUTENBCKHE PACXO/IBI, THYHO BaMU WIIH Yepe3 KOro-
TO, KTO J€CTBYET OT Balero uMeHu. Bl HeceTe OTBETCTBEHHOCTH 3a COOMIO/ICHHE NIPABHIL.

[Toaapky, 3HAKH I€I0BOI0 TOCTENPHMMCTBA M IPEJCTABUTEILCKHE PACXO/IbI 3alPeeHbl
B JIOOBIX CUTYAIHAX, HE3aBUCUMO OT MX LIEHBI, €CJIH OHH:

. NpeNoCcTaB/IEHbl 3a IONYYEHHE HEHaUIeKAluX BBITOM: BCE, YTO OBUIO MEPelaHo
(wm MokeT OOOCHOBAaHHO CYMTAaThCS MNEPEJAHHBIM) C IEIBI0 IONYYHTh, YIACPKaTh WM
oTOIaroNapuTh 3a MOJYYEHHYIO HeHaulexkaluM o0pasoM BBITOJY UL Bac WIH JUIf Jpyroro
YenoBeKa, WIH C IeIbI0 CTHMYJIMPOBaTh KOTO-TO IMOCTYIIMTh HEHAJJIEXkKaluM 00pasoM, HIH
oT0arogapuTh ero 3a TaKoH MoOCTYIIOK;

. MOJIYUEHBI 3@ HEHA/IEXKALIYIO BBITOJY: BCE, YTO I0NIyYEHO, 3Has WM [0/03peBasd,
9TO HTH BELIM [PETAraloTCs WM JA0TCs ¢ LeNbI0 CTUMYJIMPOBATh Bac, MITH JAPYroro 4ej0BeKa
MIPeIOCTaBUTH KaKue-THO0 HeHa UIEKAIIUE BBITOAB KOMY-1H00, WIN MOCTYNaTh HEHaUIEKaIIIM
00paszom, WM B 3HAK GJAarofapHOCTH 3a HEMPaBOMEPHbIH MOCTYIIOK ¢ Ballel CTOPOHBI MM CO
CTOPOHBI APYTOTo YeJIOBEKA,

. BEI3BIBAIOT KOH(IMKT HHTEPECOB: BCE, YTO MOYKET BBI3BATh, JIMOO MOKET CUHTATHCS
IPHYMHON KOH(IIMKTa HHTEPECOB (APYTMMH CIOBaMH, KOH(QIMKT MEXIY KOHKYPHPYHOIIMMH
MHTEpECAMH, KOTOPBIH MOXET TPENATCTBOBATE MPHHATHIO OOBEKTHBHOTO, HENpPEIB3ATOTO

peLeHus);

s B3aUMHO OOS3BIBAIOLIME: BCE, YTO JAPUTCS WK IPHHUMAETCS, ¢ HAMEPCHHEM HWIIH
OXKHIAHHEM TTOJYUHTh, YTO-TO B3aMEH;

o HEYMECTHBIE: BCE, YTO SBISETCH HEYMECTHBIM, OCKOPOUTEJIBHBIM HIM MOJKET
HEraTMBHO CKa3aThCs Ha PENyTalMy KOJUICKTUBA MU pabOTHHKA.

. HApyLIAIOT 3aKOH: BCE, YTO TEPEYNT KAaKUM-TH00 JEHCTBYIOLIMM 3aKOHAM WM

HOpMaM, BKIIOYass MECTHBIC 3aKOHBI.



3. ITpaBnia npeaocTaB/ieHHs H MOJTY4eHHs 10aPKOB
ITonapkn, 1e10B0o€ rocTENPUUMCTBO U APYTHE NPE/CTABUTEIBCKHE PACXOIBI:

s JIOJUKHBI NIPEAOCTABIATECSA € YECTHBIMU HAMEPEHHSAMH U JIMIIb C 1EJIBIO TIOCTPOUTH
WM COXPAHUTD 3aKOHHBIC J€JI0BbIE OTHOIICHHUA, JIMOO KaK 3HAK BEXKIUBOCTH:

. CYBEHUPAMH HJIM CKPOMHBLIMH TOapKaMH, J10/KHBI MMETh HEGOJbLIYIO CTOMMOCTS
W HE ABJIATBCS SKCTPaBaraHTHOM BELIBIO WJIH MPEIMETOM POCKOILH;

° JAOJUKHBI MMETh pPasyMHbI€ M COOTBETCTBYIOIIME OOCTOATEILCTBAM H MECTHBIM
KyJILTYPHBIM OCOOCHHOCTSM BUJI, CTOMMOCTB, II0BO/I H PETYJIAPHOCTB;

. J0JDKHBI COOTBETCTBOBATh HOPMaM JIeJIOBOM MPaKTHKY;

® JIOJKHBI COOTBETCTBOBAThH JEHCTBYIOUIMM HOPMaM M 3aKOHAM, BKJIIOYAs MECTHOE

3aKOHO/JaTe/ILCTRO.

PabotHukn, npeactasnss unTepeck YupekaeHus WM ACHCTBYS OT €ro MMEHH, JOJKHBI
[IOHUMATh TPaHULBl JOMYCTHMOIO MOBEACHHUs MpU 0OMEHEe JENOBBIMU MOJapKaMH M OKa3aHHH
JEJI0BOI'O rOCTENPUUMCTBRA.

Ilojapkn, B TOM uMcre B BHjle OKasaHHs yCJIYyTr, 3HAKOB 0COGOrO0 BHUMAHUS HE JOJDKHBI
CTaBUTh MPUHUMAIOUIYIO CTOPOHY B 3aBHCUMOE IMOJIOKEHHE, NPUBOIANTE K BO3HUKHOBEHHIO
KaKHX-THOO BCTPEYHBIX 00A3aTEJBCTB CO CTOPOHBI MOJNYYaTeNs WIM OKa3biBaTh BJIMSHHE HA
OOBEKTHBHOCTD €r0 JICJIOBBIX CYK/ICHHI H peLlIeHHil.

Ilpn 100BIX COMHEHHAX B IPaBOMEPHOCTH MM 3THYHOCTH CBOMX JEHCTBHil paboTHUKH
O0f3aHBI  TIOCTABUTh B  M3BECTHOCTh CBOMX  HENOCPEICTBEHHBIX  pPYKOBOMMTEIeH u
TIPOKOHCYJIBTHPOBATHCA C HUMH, MPEXK/IE YeM IapUTh WM [10J1y4aTh MOAapKH, WM YYaCTBOBATh B
TEX WM MHBIX MPEACTABUTENBCKUX MEPOIIPUSITHSIX.

He nomyckaercsa nepenaBaTh M NpuHUMATL NOJAPKH OT UMEHH Yupexaenus, ero
COTPYAHHUKOB M NPEICTABUTE/ICH B BHC IE€HEKHBIX CPEJICTB, KAK HAJIMUYHBIX, TaK H Oe3HAIMYHEIX,
HE3aBHCHMO OT BaJIFOTHI, @ TAKXKE B (hopMe [eHHBIX Oymar.

He nonyckaercst npuHMMaTh NMoJapku B XOAe MPOBEACHUS TOPIOB M BO BpeMs IPSIMBIX
[IEPErOBOPOB IPH 3aKITIOYEHUH J0IOBOPOB (KOHTPAKTOB).

Honapku u ycmyru, npenocrabisieMble YupeskaeHHEM, MepeIaloTcs TONBKO OT MMEHH
YUpEKICHUS B LIE/IOM, @ HE KaK MOIapOK OT OTAENbHOr0 paGOTHHKA YUpekIeHus.

PaboTHuK VYupeIeHus, KOTOPOMY IIpM BBINOJHEHHH JOJUKHOCTHBIX O6S3aHHOCTEl
[pe/IaraloTesl NoJlapku WIIM MHOE BO3HATPaKJCHHE, KaK B IPIMOM, TaK U B KOCBEHHOM BHIIE,
KOTOPBIE CIIOCOOHBI MOB/IMATE HA IOArOTABINBACMBIC M (H/IM) IPMHUMACMBIC HM DELICHHS HIN
OKa3aTh BIMSAHHUC HA ero AeHCTBUsA (Oe3aeicTBHA), T0IKEH:

. OTKa3aTbCsl OT HUX M HEMEUICHHO YBEJIOMHMTH CBOETO HEIOCPEICTBEHHOTO
pykosoqutens U Komuccuio no cobmonennio TpeGOBaHMH K ClyKeGHOMY I0BEICHHIO H
YPETYJMPOBaHUIO KOH(MIMKTA HHTEPECOB O (akKTe MpeUIOKEH s 1101apKa (BO3HArpakaeHus);

© [0 BO3MOKHOCTH MCKIIIOYHTEH JalbHEHIIME KOHTAKTHI C JIHLOM, MPEIT0KHUBIIAM
TIOJIAPOK HJTH BO3HATPaKAEHUE, €CJIH TOJIBKO 3TO CBA3aHO €O CITykKeOHOI HEOOX0MMOCTBIO;
. B Ciy4ae, €CIM MOJApPOK WM BO3HATPAXK/ICHHE HE IPEJCTABISCTCA BO3MOKHBIM

OTKJIOHHTbH W/ BO3BPaTHUTh, IE€pe/laTh €ro ¢ COOTBETCTBYIOWIEH Ciy:KeOHOH 3amuckoii
PYKOBOJICTBY YUpeikACHHS, TIPOLOJIKHTE PabOTY B YCTAHOBIEHHOM B YUPEKIACHHH MOPSIKE Hal
BOTIPOCOM, ¢ KOTOPBIM OBLIT CBA3aH [10apOK WIIH BO3HATPAsKICHHE.

llpn  B3auMoneHcTBHM ¢  JMUAMH, 3aHMMAIOIMMHM  JIOJUKHOCTH  IOCYIapCTBEHHOT
(MyHHIMITAIBHOI) CyKOBI, CIIEYeT PyKOBOACTBOBATLCA HOPMAMH, PEryIHPYIOIHMHU STHUECKHE
HOPMBI M NPaBHJIA CITY’KeOHOI'0 II0BEICHUS TOCYIaPCTBEHHBIX (MYHHIMMATBHBIX) CIIYKAITHX.

JUisi yCTaHOBICHMS M TIOJIEPIKAHHS JCMOBBIX OTHOWIEHMI M KaK MPOSBICHHE
OOLIETIPHHSATON BEKTMBOCTH PAGOTHUKH YUPEKAECHHS MOTYT M MPE3EHTOBATH TPETHUM JIMIAM U
monmydaTk OT HHMX [PEICTaBUTEIbCKHE 1oAapkH. Ilox mpencraBuTensckuMyu mojapKamu




MOHUMAETCA CYBEHHUPHAs MpOAYKUMS (B TOM YHCJIE C JIOTOTHIOM YUYpeKJIeHHs), IBETHI,
KOHJIMTEPCKHE M3/IE/IUs U aHAJIOTHYHASL IPOLY KLIKSI.

4. ObnacTb NpHMEHeHUs!

Hacrosiee Tlonoxenue spiasercs oOs3aTelbHBIM JUISL BCEX M KaKIOr0 pabOTHUKA
YupexxaeHus B nepuo padoTsl B YUpeKICHUH.

Hacrosimee Ilonoxkenne noaIeKUT NPUMEHEHHWIO BHE 3aBHCHMOCTH OT TOrO, KaKUM
00pa3oM IepeaarTes JEJNOBbIE M0JapPKU M 3HAKH JEJI0BOr0 FOCTENPUHMCTBA - HANPAMYIO HMJIH
qepes MOoCpPeIHHUKOB.



